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Guide - How to Create Keyboard Shortcuts to Your Favorite Programs 

 
 

This step-by-step visual guide will show you how to create keyboard shortcuts to 
your favorite applications and documents. In this example I will make a shortcut to my 
favorite video game Battlefield 2. If you have any questions or comments please let me 
know.  

 
 

1. Right click on the shortcut you wish to make a keyboard shortcut for, select 
‘Properties’ 
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2. Make sure you are under the ‘Shortcut Tab’ and click the ‘Shortcut Key’ box, by 

doing this you are activating the box, and any key combination you press will show up 
on this box. 

 

 
 

3. As you can see I have hit ‘Ctrl + Shift + B’ as my keyboard shortcut for this 
program, you can choose whichever you like. When you’re done click ‘Ok’ Test your 

shortcut by hitting the key combination, you’re done! 
 

 


